
Examples of Business, Professional, and 
Technical Standard Associations 

 
American National Standards Institute (ANSI) 
American Society of Mechanical Engineers (ASME) 
American Society for Testing and Materials (ASTM) 
Association for Retail Technology Standards (ARTS) 
Canadian Standards Association (CSA) 
Data Interchange Standards Association (DISA)  
International Code Council (ICC) 
Institute of Electrical and Electronic Engineers (IEEE) 
International Standards Organization (ISO) 
Localization Industry Standards Association (LISA) 
National Electrical Manufacturers Association (NEMA) 
National Fire Protection Association (NFPA) 
National Television System Committee (NTSC) 
Video Electronics Standards Association (VESA) 
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The Importance of Standards 

 

 One very important feature of the modern professional world is the prevalence of stan-

dards. Standards prescribe agreed-upon ways of conducting business, rendering services, manu-

facturing products, building safe and reliable structures, and the publication and dissemination of 

information and knowledge. Without standards, little we enjoy in the modern world would be 

possible. 

 

 Though adherence to existing standards 

could be seen as an imposition and limitation, 

in reality they free businesspersons, engineers, 

manufacturers, builders, writers, and scholars 

from the necessity of "reinventing the wheel," 

and they allow one to focus on the substance of 

one's work. Standards are decisions already 

made and agreed upon regarding most of the 

little details of a project that might otherwise 

be daunting. In short, standards liberate rather 

than bind the creative mind. 

 

 Like any other modern professional 

pursuit, History has standard ways of writing, spelling, capitalizing, and citing source materials. 

Following these standards is expected of authors of books, journal articles, book reviews, confer-

ence papers, doctoral dissertations, masters theses, and term papers. The copy editors of publish-

ing companies, like the professors of university courses, will not correct errors in following stan-

dards� they will only mark them for correction by the author.  
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Examples of Other Standard Style Guides 

 
American Institute of Physics Style Manual  
APA Style Guide, American Psychological Association 
AMA Style Guide, American Medical Association 
AP Stylebook, Associated Press  
Bluebook: A Uniform System of Citation (legal writing) 
Gregg Reference Manual (business writing) 
ISO 690, International Standards Association 
MHRA Style Guide, Modern Humanities Research Assoc. 
MLA Style Guide, Modern Language Association 
New York Times Manual of Style and Usage 
Oxford Guide to Style 
U.S. Government Printing Office Style Manual 
 

Standards in History 

 

 History shares with other disciplines the set of standards known as the Chicago Manual 

of Style, now in its 15th edition. It was developed at the University of Chicago Press, and it has 

come to dominate in philosophy and the other humanities. Chicago, as it is known, has been 

condensed into a handier version by Kate Turabian, long-time thesis editor at the University of 

Chicago Graduate School. Her A Manual for Writers of Term Papers, Theses, and Disserta-

tions is now in its 7th edition. Turabian is used in thousands of university courses in the United 

States and Canada. It is the standard used at Southern Oregon University in History and other 

humanities.  

 

 Turabian is divided into sections, 

each numbered for easy reference. The early 

sections deal with questions of style. Keep in 

mind that, in this context, style does not 

mean "self-expression" or "personal 

choices." Instead, it refers to standard ways 

of capitalizing, abbreviating, and writing 

numbers. It also concerns itself with 

generally-recognized grammar, word usage, 

and punctuation. Like all standards,  

Turabian takes a lot of the guesswork out of 

writing and formatting, and the use of it 

lends a comforting consistency. 

 

 Here are some examples: 

 

 

2.6 Abbreviate doctor (Dr.) before a name, but spell it out when it is not followed by a 

 name: 

 

 Dr. Shapiro brought about a total recovery. 

 The doctor was an expert in her field. 

 

 

 

2.53 References to particular centuries should be spelled out, in lowercase.  Hyphenate 

 such references only when they serve as adjectives, as in the first and fifth examples 

 below.  See also 4.7. 

 

 seventeenth-century literature 

 the eighteenth century 

 the twenty-first century 

 the mid-twentieth century 

 late sixteenth-century ideas 
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3.68 In a series consisting of three or more elements, the elements are separated by 

 commas.  When a conjunction joins the last two elements, a comma is used before  

 the conjunction. 

 

 Attending the conference were Farmer, Johnson, and Kendrick. 

 We have a choice of copper, silver, or gold. 

 

 

 

HEADLINE-STYLE CAPITALIZATION 

 

4.6 In the titles of works in English, capitalize the first and last words and all other 

 words except articles, prepositions, to used as part of an infinitive, and coordinating 

 conjunctions (and, but, or, nor, for): 

 

 Economic Effects of War on Women and Children 

 "What It Is All About" 

 How to Overcome Urban Blight: A Twentieth-Century Problem 

 

 Note that the subtitle, following the colon, is capitalized the same way as the main 

 title. 

 

 

 

 

Citation Styles and Formats 

 

 Perhaps the most important function of Turabian is to prescribe styles and formats for 

footnotes, endnotes, and bibliographic citations.  Though these may seem excessively detailed 

and fussy, they exist to minimize confusion and to maximize the likelihood of finding the item 

cited.  Before giving a few examples of citation formats from Turabian, a few words on the value 

and uses of citations themselves are in order. 

 

 Historians and other scholars cite their sources for essentially two reasons: 1) to demon-

strate to readers that the author's findings and interpretations are based on actual evidence 

gleaned from source materials, and 2) to make it possible for others to find the sources on which 

the work was based.  Both reasons serve as a kind of "reality check" on an author's work.  Hav-

ing to cite sources, knowing that others can find and scrutinize those sources, keeps most schol-

ars honest.  Though examples of fraud and deliberate misinterpretation are not unknown, they 

can have dire consequences for wayward scholars.  Careers have been lost and courses have been 

failed over fabricated or dishonestly-used sources (See sidebar, "The David Abraham Case).  

Having to say what sources have been used, and having to carefully document how to find those 

sources, keeps the whole scholarly enterprise open and transparent.   
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The David Abraham Case 

 
For a fascinating and controversial case involving sources 
and their possible fabrication see:  
 
www.ihr.org/jhr/v05/v05p440_Stimely.html 
 
Abraham's book, The Collapse of the Weimar Republic: 
Political Economy and Crisis, was published by Princeton 
University Press in June 1981. In this book, Abraham 
claimed that German industrialists had helped bring about 
the collapse of the Weimar Republic (the post- WW I suc-
cessor to the German Empire) and had supported the 
Nazi Party as a way of destroying Weimar. After Abra-
ham's book was published, senior scholars in modern 
German history such as Henry Turner and Gerald 
Feldman challenged Abraham's interpretations and his 
use of sources.  Both claimed he had deliberately falsified 
citations and had made up source materials in order to 
promote his anti-capitalist interpretations.  Abraham was 
not granted tenure at his first professional position at 
Princeton, and he subsequently abandoned academic 
history for law school.  

 Experienced researchers will 

recognize yet another benefit of carefully-

cited scholarship: one can use the works 

cited by other scholars in one's own 

research. There is nothing dishonest or 

exploitative about doing so.  It is in the 

very nature of research and scholarship that 

one's study is built, at least in part, on the 

work of others. We often learn of books, 

articles, and other sources from the 

citations and bibliographies of those who 

have written before on similar subjects.  To 

start from scratch at the beginning of every 

project is to deny the reality of progress 

itself� a future built on the accomplish-

ments of the past.   

 

 

 Unlike some other citation-style standards, Turabian calls for the use of references indi-

cated by the use of superscript numbers that point to either footnotes or endnotes numbered ac-

cordingly.   

 

According to the historian Gary Nash, the American Revolution was centered in cities, 

not the rural countryside as commonly assumed.
23

 

 

Footnote 23 might look like this: 

 
23

See Gary B. Nash, The Urban Crucible: The Northern Seaports and the Origins of the 

American Revolution (Cambridge, MA,: Harvard University Press, 1986). 

 

As the term "footnote" suggests, they appear at the bottom of the page on which the citation oc-

curs, set off from the main body of the writing by a short line.  Endnotes appear at the end of a 

paper (or chapter, book, etc) listed all together on pages of their own.   

 

 Other citation-style standards employ inline references instead of numbers.  The example 

given above would appear like this: 

 

According to the historian Gary Nash, the American Revolution was centered in cities, 

not the rural countryside as commonly assumed (Nash 1986).  

 

The full citation to Nash's book would appear in a "Works Cited" listing at the end.  Though 

there are good points to an inline system such as this, historians use numbers and associated 

notes instead.  And, since the advent of word processors and automatically-formatted footnotes 

(once quite difficult using typewriters), endnotes have less cachet than in previous eras.  Though 

they were easier (and for publishers, cheaper) to produce, they were not nearly as easy to use 
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since one had to flip back to the endnotes to find a reference.  Unless you have been instructed 

otherwise (for instance, by a publisher), set your word processor to produce footnotes.   

 

Here are some examples (and a quick guide) from Turabian of the most-commonly-used citation 

formats: 

 

 

Footnote Citation of Book by Single Author 

 

Herbert J. Storing, What the Anti-Federalists Were For: The Political Thought of the Op-

ponents of the Constitution (Chicago: University of Chicago Press, 1981), 54-63. 

 

 

 

Footnote Citation of Article by Single Author 

 

James D. German, "The Social Utility of Wicked Self-Love: Calvinism, Capitalism, and 

Public Policy in Revolutionary New England," Journal of American History 82 (Decem-

ber 1995): 965-998. 

 

 

 Carefully compare the two citations. In both cases the author's name is written as it would 

be pronounced (first-middle-last) and is followed by a comma.  In both, the title of the work fol-

lows the author's name, and is itself followed by the facts of publication.  In most cases, specific 

page numbers would follow, though a footnote might refer to an entire book and therefore re-

quire no page numbers. 

 

 But now carefully note the differences between the citation for the book and the one for 

the article.  The book title is italicized while the article title is enclosed by double quote marks.  

There is a comma immediately following the title of the article, but not one after the book title.  

The facts of publication� the city, the publisher, and the year� for the book are enclosed in pa-

rentheses.  In the case of the article citation, the title of the journal is italicized, and neither the 

city nor the publisher are indicated.  Immediately following the journal title is the journal's vol-

ume number.  Most scholarly journals are published quarterly (and some even have Quarterly in 

their names).  Typically, four quarterly issues constitutes a "volume." The month and year of 

publication is enclosed within parentheses and is immediately followed by a full colon, a space, 

and then either the specific page numbers cited or the inclusive page numbers (in the example, 

965-998) if referring to the entire article.  

 

 These two formats form the core of the Turabian footnote style.  Dozens of variations for 

specific purposes are detailed in her Section 8.  The two examples presented above can serve as a 

quick reference, but neither a professional historian nor a university student of History can do 

without frequently looking up something in Turabian.  In particular, see her Section 9 on the dif-

ferences between formats for citing works in footnotes versus listing them in bibliographies. 
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Professor Carney's Specific Format and Usage Standards 

 

 Journals and book publishers will often specify a particular style manual (such as Chi-

cago or Turabian), but they will also have a "house style sheet" of their own that supplements 

the standard guides.  Frequently, a style manual will present the user with options of different but 

still acceptable ways of doing things.  A house style sheet will sometimes specify which of the 

options they want used.  A house style sheet might also indicate preferred spellings and other 

usages they want followed.  The Western Historical Quarterly, for instance, prefers Hawai'i  to 

Hawaii (as does the University of Hawai'i).  The Journal of American History insists that inclu-

sive years should be written always with all digits (ex.: 1982-1987 and not as 1982�87 or 1982�

7).  One important publisher of legal texts insists that ordinal numbers be abbreviated as follows:  

1st, 2d, 3d, 4th, etc. (except in regard to dates� e.g., May 1, not May 1st). 

 

 Professor Todd Carney at Southern Oregon University has his own supplemental "style 

sheet," too.  In addition to following the standards presented in Turabian, his students should ob-

serve the following with all academic papers. 

 

a) Use 12-point Times Roman or similar typeface. 

 

b) Provide 1-inch margins on all sides. 

 

c) Double-space text throughout the paper. 

 

d) Number all pages except the first in the upper-right-hand corner. 

 

e) No cover sheet or title sheet should be used, and the paper should not be placed in any kind of 

folder or cover.  Instead, all papers should be stapled in the upper-left-hand corner. Prof. Carney 

will not provide a stapler for this purpose� students should buy one as it is a basic and necessary 

tool.  

 

f) The following identifying information should be placed in the upper-right-hand corner of the 

first page: 

       Example 

 Student Name     John Q. Student 

 Assignment name    Book Review 

 Course number and term   Hst 456 / W08 

 Professor name    Prof. Todd Carney 

 Date submitted    3/12/08 

 

g) All papers must have a title consistent with the purposes of the assignment.  Refer to Tura-

bian 1.37 and use the prescribed format for first-level subheads.  A book review should use a full 

citation to the book under review in lieu of a formal title.  If a primary-source document is being 

synopsized, use its title. 

 

h) Refer to Prof. Carney's "Quick Tips for Better Writing" and "Guide to Writing History 

Papers" for additional format and usage standards. 


